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Letter of Agreement
[Note:  This letter to be submitted on City letterhead – preferably Mayor’s office letterhead]

Dear Professor James,

This letter acknowledges the Funding Agreement between [insert city name] and RMIT University for the purposes of the implementation of a city level project (project) within the UN Global Compact Cities Programme (UNGCCP). This project is part of a conglomerate of projects within the UNGCCP that are focused on inter-sectoral engagement to address urban challenges. 

These funds demonstrate the commitment from [insert city name] to support the research activities of the UNGCCP International Secretariat, based at RMIT University. Throughout the engagement term, the International Secretariat will facilitate the development and implementation of research tools within our project.   

Upon receipt of your invoice, we agree that [insert city name] will pay to RMIT University the sum of AUD$15,000 as our first agreed contribution to the UNGCCP, in relation to the Research Project outlined below for [insert year].  We understand that subsequent invoices for AUD$7,500 will be issued annually on the anniversary of this date, for the following years:

Year 1 
[insert DD/MM/YYYY]

Year 2
[insert DD/MM/YYYY]

Year 3
[insert DD/MM/YYYY]

Research Project Title: 

[Insert city project name]
Research Project Description:  
[Insert brief outline of project approach, in approximately 100 words]
Completion Date:  
[Insert anticipated completion date of city pilot project] 
Thank you for the opportunity to be part of the UNGCCP.

Regards,

[Insert Signature of Mayor / City representative]
